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Using the K.I.S.S. principle when creating classroom materials

K.I.S.S. (Keep It Short and Simple) is a design principle that is often used by engineers and computer programmers, but can also be
applied to an educator's role as materials designer. General rules for the creation of lesson handouts can be gleaned from the
K.1.S.S. principle and presenters often use these rules when creating PowerPoint presentation slides. Following are five guidelines

that | convey in my presentation classes and try to keep in mind when creating my own lesson materials.

1. Avoid too many font types/styles/sizes

This is often the first mistake many presentation skills courses warn about. Font types/ styles should be kept to a maximum of two or
three per handout. More than this can become distracting for the reader, and the text's message may become lost in the confusion.
The same could be said for font sizes, and while it may sometimes seem like a good idea to incorporate italics, bold or BLOCK

CAPITAL letters into one’s materials, a teacher should ensure that it doesn’t “clutter” the text.

2. A picture really can be worth a thousand words: include graphics when possible
There is a reason that almost every advertisement we read is accompanied by some visual image. Humans remember images better
than words (Grady et al, 1997), and as such it makes sense to use graphics to teach our students things we want them to remember.

The use of pictures, charts and graphs also often reduces overcrowding on a sheet of paper (see next point).

3. Do not overcrowd a piece of paper

| believe many a handout has been made ineffective by a teacher's urge to provide too much information in writing. Keep text to a
minimum by both limiting the objective of each handout, and choosing carefully what information needs to be included to obtain
your objective. A handout should not contain every piece of information an instructor wishes to convey to the students, but

summarize the main points of the lesson. Overcrowding can often be avoided by the methodical use of Point 4.

4. Key ideas should be bullet pointed

The use of bullet points has fallen out of favor with some presentation professionals, but should not be discounted in class materials
as long, continuous blocks of text discourage students from scanning the material. An obvious benefit of using bullet points in a
handout is that it is easy for the reader to quickly find the information they are looking for. In addition, the well-established theory that

humans more easily retain information that is broken up into “chunks”, supports the use of bullet points.

5. Once you have decided on a format, stick to it.

Readers retain information more effectively when they know what to expect in a text (Iwai, 1997). By retaining a consistent format
when creating materials, a teacher is ensuring a better chance that their students will understand class handouts and be able to find
pertinent information.

Following are two examples of actual class materials created in the faculty in which | teach. The first is a course introduction handout
for an academic writing class. The second handout was created for the same purpose, but utilizes the K.I.S.S. principles described
here to simplify the material. While the content of the examples differs somewhat, it can probably be assumed that the second

example was easier for students to navigate and more likely to be used to review the content of the class.
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Academic Writing

Course introduction
The aim of this course is to build on the skills and experience gained in the
first year ‘Introduction to Writing' course. This course will help you to develop
the skills you need to produce longer, academic-style essays in English_ In
academic writing, the ability to communicate one's own thoughts by
synthesizing' and transforming” those of others becomes particularly
important, as does the ability to fully al:.lmu'nrledge' the ideas of others.
Special attention will be paid therefore to research methods and citation
conventions®.

This ‘Academic Writing’ course is intended to raise your awareness of the
conventions of this genre. In the fourth year of your course here at GMS you
will be required to write a graduation thesis". This thesis will need fo be
written using the conventions of academic writing. Unfortunately, there are no
Japanese writing classes provided Furxﬂu in GMS, so this class plays a vital
rale in fami!iarizing"' you with the style™ of writing that you will need to use.
The graduation thesis will probably take one year to write. In this “Academic
Writing' class you have fourteen weeks in which to produce a shorter piece in
English called a research paper. The conventions you leam for writing this
English research paper will be very similar to those you will need to adopt™
when writing your graduation thesis.

Your final grade for this course will mainty be based on the quality of the final
research paper, but it also depends on how well you have Kept to the drafting
and submission deadlines” set by the teacher and on the quantity and quality
of the revisions made®. Marks will be allocated™ in the following way:

Quality of final research paper = T0%

Adherence to drafing schedule: Participation in the feedback pmocess:

Draft 1 handed in on time = 5% Quality of revisions between Drafts 1 and 2
Draft 2 handed in on time = 5% Quality of revisions bebween Drafts 2 and 3
Draft 3 handed in on time = 5% Quality of feedback to others on Drafts 1 and 2

334

After the third draft of the research report has been submitted and has been
graded, you may re-submit™ one revised version of the research report by a
set deadline in order to boost your final grade or to meet the minimum
requirement.

What is & research paper?

For this ‘Academic Writing' course, you will need to write a 1500-word
“research paper” in English. A research paper is a medium-iength essay. ltis
not a science report and it is certainly not a graduation thesis! It is called a
research paper because you need to do research in order to write it. This
means that you will read books and articles on the topic you have chosen,
make notes on them, and then use what you have found out to help you write
what you want to write.
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Academic Writing]‘:' -

The Course

To successfully complete this course, consider
this:

;0% of the course is research

50% of the course is writing

The Research

* hMinimum of six sources

* Ar least one source mmst be an academic
journal

* At least one source must be English

* A maximum of 1/3 of your sources can be from
the Internet

The Writing
* One essay: 1,500 words

* Essay will be completed in Sections
* Sections will be completed in dnafts

P

T]:l.i_ngstubecoveredinthis

cCourse

* Choosing a topic

* Wrting a thesis statement

* Writing an essay outline

* Finding reference materials

* Writing research notes

* Whtng an introduction

* Thking different academic writing
patterns

* How to prove a thesis statemant

* Tking references

- Uking transitions

* Wrntng a reference list

* Wrtng a conclusion

* Formatring an assay

Your Final Mark

&} Final Paper
&} First Drafis and other work

FRASER GOULD
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